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	No:
	Learning outcome
	Trainee theory


	Practical:
	Trainer:

	
	
	Signature
	Date
	Signature
	Date
	Signature
	Date

	1
	Induction to company
	
	
	
	
	
	

	2
	To be able to understand and use  a Stock order form
	
	
	
	
	
	

	3
	To be able to understand and check inventory before ordering stock
	
	
	
	
	
	

	4
	To be able to ordering stock
	
	
	
	
	
	

	5
	To be able to receiving stock
	
	
	
	
	
	

	6
	To be able to claim back damaged stock from supplier
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


