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Business name:
	Date:



	INITIATOR’S NAME:

	1.EMPLOYEES NAME:

	CONTACT DETAILS

	2.EMPLOYEE’S ID NO/STAFF NO:

	DATE OF DISCIPLINARY HEARING:


	VENUE OF HEARING:
	TIME OF HEARING:


	CHARGES

	IF MORE THAN ONE CHARGE OR LENGHTY IN DESCRIPTION ANNEX TO A4 PAGES AS ANNEXURE 1

	1.


	2.


	3.


	4.


	5.




	EMPLOYEE’S RIGHTS

	KINDLY TAKE NOTE THAT:- 
1. You have the right to be represented by an employee of your choice and/or you the right to be represented by a Union member or official(It’s your duty to arrange this); 
2. You have the right to call witnesses and cross examine company witnesses 
3. You have a right to an interpreter, you must request this 
4. You have the right to state your case and be heard 
5. You have the right to appeal any decision(s) taken in the outcome of the disciplinary hearing 



Initiator name:                                              Signature:                                  Date:
Employee name:                                              Signature:                                 Date:
Witness name:                                              Signature:                                  Date:
	WHERE EMPLOYEE REFUSES TO SIGN

	Witness name:                                    Signature:                                       Date:



NOTIFICATION OF DISCIPLINARY HEARING








