ANNEXURE “A”

SCHEDULE OF OFFENCES AND POSSIBLE PENALTIES

	EXTREMELY SERIOUS
1. Unauthorised possession of employer=s or other worker=s property or any other crime committed whilst on duty.

2. Refusal to work or participation in an unprotected strike, or incitement to strike.

3. Desertion/Unauthorised absence from work for longer than 5 days.

4. Security personnel sleeping whilst on duty.

5. Wilful damage of employer=s or other worker=s property.

6. Refusal to appear before disciplinary committee or to adhere to disciplinary procedure.

7. Being under the influence of or possession/consumption of liquor/drugs whilst on duty.

8. Falsifying records or documents, or any other fraudulent act.
	FIRST

DISMISSAL WITHOUT NOTICE PAY
	SECOND
	THIRD


	VERY SERIOUS
9.      Unauthorised use of dangerous  

          weapon in work place.

10.     Unauthorised use of employer=s

          vehicle.

11.     Negligence/ Dereliction of duty

          with serious/ potentially serious

          consequences for employer.

12.     Dishonest clocking procedures 

          or false entries in attendance

          register.

13.     Any conduct which may violate

          employer=s image or adversely

          affect his business.

14.     Participation in stayaway,

          go-slow or any conduct which

          results in labour unrest.

15.     Failure to report without delay

          any incident or damage to

          employer.
	DISMISSAL

WITH NOTICE PAY/

DEMOTION
	
	


	SERIOUS OFFENCES
16.    Refusal, failure to obey 

         instructions or to report for

         overtime duty.

17.    Sleeping/gambling/eating/

         unlawful trading whilst on duty.

18.    Failure to comply with fire-

         health/safety regulations.

19.    Adopting threatening/insulting

         attitude towards superior.

20.    Unauthorised manufacture of/or

         repairs to private property with

         or without using employer=s

         material.

21.    Using unroadworthy vehicle

         without reporting faults to

         employer.

22.    Posting or distributing notices or

         posters without employer=s

         permission.

23.    Smoking in ANo Smoking@
         designated areas.

24.    The promotion of any political

         cause on work premises or

         during work hours.
	FIRST
FINAL WRITTEN WARNING AND POSSIBLE DEMOTION

SUSPENSION
	SECOND
DISMISSAL WITH NOTICE PAY


	     THIRD                                  

                                                         


	OTHER OFFENCES
25.    Failure to maintain set work

         standards.

26.    Unauthorised absence from work

         place whilst on duty.

27.    Low productivity or 

         unsatisfactory work performance

28.    Lack of punctuality (habitual

         latecomimg).

29.    Receiving visitors during work

         hours or in work place without

         employer=s consent.

30.    Entering or leaving work 

         premises other than through

         official gates.

  
	WRITTEN

WARNING
	FINAL
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