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Overview

2016/08-Introducing a new EMP501 form as well as pre-population of the
EMP201 return and payment data on record at SARS.

New Audit functionality was added to receive and manage Audit letters
and requests for EMP201’s and EMP501’s — letters received in Notification
centre and Action Centre

A new Action Centre was added to enable users to manage Audit cases
(EMP201’s and EMP501’s)

Enhancements and corrections to manual capture and manual validation.

Introduction of a new status field on Employee demographic screen where
user can indicate “Active/Inactive” status for employees

Correction to Employee Postal address fields, as well as new, optional
structured and unstructured postal address fields.

Please visit the SARS website www.sars.gov.za for additional
documentation and guides.



http://www.sars.gov.za/

Always accept e@syfile updates-
Latest version 6.7.3




E@syfile set up file can be downloaded
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from eFiling

www.sarsefiling.mobi to submit via the mobisite. It's that

easy, read more
Tax Season 2016 is open!

2016 Tax Season for Individuals is open on 1 July 2016

Be ready. We're ready, South Afric
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Help-You-eFile

Help-You-eFile will

make completing your
Individual Income Tax
Return (ITR12) easier

e@syl |

read more

Call me Back

Instead of waiting in ‘
the queue, you can

now get a SARS

consultant to phone you back! Read
and accept T&C's for call back
option.

OPENS1JULY  WGARS
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Unsure if you =

H ‘) —mn
have to submit? TR 12
Not sure whether you | e
must submit an Incomel o W.J

Tax Retumn (ITR12)?
Answer these simple questions and
find out.



Select “Download for Windows “

Option

Welcome to e@syFile™ Employer, a software package designed by SARS to help taxpayers manage their @ngagements with SARS quickly, easily and conveniently on their desktop.

e@syFile™ Employer can be dovnloaded onto your desktop and all work can be done.offline, You only go online when you are ready to submit returns or reconciliations and tax certificates to SARS or manage agent
ngginhnents,(MSB) yia eFiling. Alternatively use the software to prepare a disc, and submit your reconciliation daclaration manually to a SARS branch (include manual signed copies of the EMP501, and, where

-

P
Please that you mtist backup your current PAYE information on'your PC prior to installing this version as the installation may delete your current information. Any beta test version dovnloaded must be uninstalle
/

prior to installing this version of e@syFile™ Employer,

your PAYE reconciliation declaration (EMP501) and Monthly Employer Declaration (EMP201), as well as manage Agent Appointments (AA88) and get to grips it

e@syFile™ Employer,

\ber, for time-saving and hassle-free submissions, electronic fi ng is just a click avay.

e@syFile™ Employer - a quick, easy and accurate way to complete yo ir
declaration,

Please n ite that you must backup your
current P A\YE information on your PC prior to
installing this version as the installation may
delete yt ur current information. Any
2010/20 1 beta test version dovmloaded
must be ininstalled prior toinstalling this
version ¢ f e@syFile™ Em='_y r.

Minimumr system require.. =~ s ror e@syrie
Employe

Windoves 7 / XP / Vista OS (both 32 bit and
64 bit)

Adobe R :ader 9

s REE

Hard drive space 76MB's for the application,
additional for database

Must be installed to C:/ drive




EMP201 can be completed on e@syfile

Emplovers Taxpaver Details

Payment Reference Number Status x

e 'LC2016038 EMP501 Submi
PAYE SDL UIF

Total




naments not possik
1P501
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N
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Error RAM-0001

The EMP201 cannot be amended - an EMP501
that has been reconciled has been received.




Message displayed on eFiling if attempt is
made to submit EMP201

YV SARS @FlLlNG

USER | ORGANISATIONS .!"*I!!"“ DUTIES & LEVIES | SERVICES | TAX STATUS | CONTACT | LOGOUT  CARDINAL FL

The EMP201 cannot be amended - an EMP501 that has been reconciled has been received.

Employee's Tax
(EMP201)

Employee s Tax
(EMP501)

Income Tax
(ITR14/ITR12T/IT12El)
Provisional Tax (IRPB)
Value Added Tax
(VAT201)




EMP501 Changes-

History can also be viewed once period selected

EMP501

Select the tax year for the Declaration : m m

EMP501 Declarations for:vn. 27 - - Tttt -

PAYE SDL UIF ETI Status View

c@sykile
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Employer



Online pre-populate?

SARS might have financial values for the EMPS501. Select "Accept Data" in order to populate the return with
the SARS data OR select "Own Values" in order to capture your ovn values on the return.




ETI Brought Forward Error Rectified

VSMS Employer Reconciliation Declaration <]

Does the Reconciliation include ETI? ¥ E 5 D
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Reason for Over / Understatement of Doclaraton

Reasoe

Employment Tax Incentive (ETI)
Do you decire that the jegy anily colving the Enproyment Taz Ihcenive on Pis Osciarsion does net Y N e
hawe wy detanding decteaions. oy deet wih SARSY '_gb—':b-\&-:c::i
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ETI Calculated field can be
completed
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Employment Tax Incentive (ETI) Details
-—

Tamsactcs Year (COTY)




Please ensure that you complete the following mandatory fields
before submitting the form:

- Position held at Business




View/Edit/Change employer

ADD EMPLOYER

Employer Information

I Employer Address and Phone Information

Employer Bank Information
Employer Contact Details - Representative

Employer Contact Details - Contact Person

First Name: Surmame:

Initials:

1D Mumber:

Passport Number:

Country of Issua: l

Business Tel No: Cell No:

Fax No:

EMail address:

Business Position:

IPreleHext]

Employer Contact Details - Tax Practitioner

le

l Cancel all Changes Jl

Add Employer J —

Z =



Country code must also be completed

ADD EMPLOYER
EDIT EMPLOYER

l Employer Information

1 Employer Address and Phone Information

Contact Numbers

Business Tel No: 0112002000

Fax No:

EMzail address:

Business Address

Unit No: Complex:

Street No: 1 Street/Farm: 1ST AVE

Suburb: BRYANSTON

City: JOHANNESBURG Postal Code: 2000

Country Code: [ South Africa v

Postal Address:

M Same as physical address

Postal Agency or Other Sub-unit (if applicable):

PO Box / Private Bag:

Other PO Snerial Service (sneciful:

‘ Employer Bank Information

‘ Employer Contact Details - Representative

[ Employer Contact Details - Contact Person

‘ Employer Contact Details - Tax Practitioner

[ Cancel all Changes J L Update Employer

CHANGE EMPLOYER




Risk and Audit function-

nronise e( Syjll__e to

rl

HOME

Mutificatinn Canbre
REGISTRATION

aFiling Aepietratinn
IMPORY

Impem/l s part Faypmd e
EMPLOYEE ADMIN

New/Tdt Empieseer
MONTHLY PROCENS

A

Faprraniy
AECONCILIATION

FaYE Dathbi el

Teallaiotiph

Cananl Contin il Kange

Al ttivanty . Synchronising taspayer lettars and coreipondence

Faren Asdintes i
SUBMESATON

Quhmue vy BAR G
THIND GARTY APPDINIMENTY

Thivd © ety Agpasstmanty

EMPLOYEN ADMIN offfing and thén upload yout Information when you
ae fully mconciied and ready to submit,

View/ 1 8y CHange
LLLISARLY S

U e e

Welcome to a new and easler way of ieconcilling.
SARS. Al Your Service,

Canthranbie Apgliiatian



HOME

Notification Centre

Action Centre
RECISTRATION

eFiling Registration
IMPORY

Import/Export Payroll Flle
EMPLOYEE ADMIN

View/Edit Employees
MONTHLY PROCESS

PAYE

D.ym.n!i‘
RECONCILIATION

PAYE Dashboard

Declaration

Cancel Certificate Range

Adjustments
SUBMISSION

Submit to SARS
THIRD PARTY APPOINTMENTS

Third Party Appointments
EMPLOYER ADMIN

View/Edit/Change
UTILITIES

Utilities

Synchronise Application

Mismatch
HELP

Application Help

Update

Log off

Introducing the new Action
Centre-Actions required
where Audit letters have been
issued

xb‘in developed to help you,
. to do your PAYE reconciliations correctly,
in a more user-friendly way.

with ﬂ\BMyOU can do all your PAYE reconciliations
offline and then upload your information when you
are fully reconciled and ready to submit.

Welcome to a new and easier way of reconciling.
SARS. At Your Service.




Audit letters-LEPAYE 21 working days to
action once first letter has been issued

Action Centre

100463

. Period Letter Type Return Type Status Date Additional Info
| 201304 LEPAYE-IMOO0O1 EMP201 Verification of Declaration 2016-08-16
13:37:24

Action Centre

1
2k

‘ Period Letter Type Return Type Status Date Additional Info
201304  LEPAYE-IM0O002 EMP201 Verification of Declaration Final 2016-08-16
Request 14:12:34
201304  LEPAYE-IMO0O01 EMP201 Verification of Declaration 2016-08-16
13:37:24




Letter Type Heturn Type States

01004 UPATE-TMO002  IMPg0L vesiiugation of Desta=ation Fima!
Reguest

FPAYE - IMOD0] vertuwation of Declaresthron

Action Case

l Add Document J Remove Document Submit Documents

Submit revised EMP201 for 201304

ile




Easy scan built into e@syfile to convert documents
to the correct format

- Action Case ) : AdditiondCin

Supporting Documents

C:\Users\talita.geyser\Desktop\Guide contents\Toets EMP201.docx

l A;d [;c;cume;'lti J Remove Document | [ gubmii: Docun;enﬁ j

Submit revised EMP201 for 201304 ;ubmﬁ RFC X




A J

otters will have case

A

|
4 'o-r._nxhw

Supporting document submission

Document submitted successfully

Submit revised EMBE201 for 201304




SARS documentation

* Use the information available to you on www.sars.gov.za — select
Tax Types — Pay As You Earn

» Business Requirement Specification (BRS) updated before every
reconciliation period. Understanding CSV files, format and content

* Release Notes — available with each update of the application,
listing changes included in new version

e@syFile PAYE Reconciliation Guide

e@syFile™ Employer - a quick, easy and accurate way to complete your declaration.



http://www.sars.gov.za/

Release Notes: e@syFile™ Employer version 6.7.3

*Correction to allow user to view EMP201 returns on e@syFile, regardless of EMP501
submission status

 Correction to import validation that previously resulted in a pending status under
specific circumstances to display errors in the import payroll file log as expected

* Enhancement to employee search function to accurately display employee records
on the View/Edit employee screens

* Correction to the View/Edit employee screens when the “All” function is used to
ensure the “All” option remains available without logging out and in again

* Correction to EMP501 status update functionality for 2014/02 and older periods that
blocked access to the relevant EMP501 declaration

*Correction to validation for employee postal address fields when the “Other” option
is selected

* Enhancement to the submission process to allow resubmissions on larger database
files that previously resulted in an incomplete submissions (application hanged)




FAQS

*Resubmission of older years-always use SARS current validation
rules so that recon passes pre-submission validation

*SIC and SEZ codes (industry and employment zone) compulsory
on certificates and employer details

*Making e@syFile back-ups -The importance (Utilities-database
utilities-back up DB directory)




Java version to use-Java 7 64 or 32 bit (Windows 10), Java
8 (64 or 32 bit) Windows 8 (My Computer-right-click-
Properties)

m;@ » Control Panel » Systern and Security »  System

Control Panel Home

View basic information about your computer

@' Device Manager Windows edition
@' Remote settings Windows 7 Professional $
@' Systemn protection Copyright € 2009 Microsoft Corperation. All rights reserved.
@' Advanced systemn settings Service Pack 1

Get more features with a new edition of Windows 7

m

Systermn
PManufacturer: Hewlett-Packard Company
PModel: HP ProBook 640 G1
Rating: m'»."-.findcws Experience Index I
Processon Intel(R} Core(Th]) i5-4210M CPU @ 2.60GHz 2.60 GHz
Installed memory (RAM): 4.00 GB
Systern type: 64 -bit Operating System
Cee aleo Pen and Touch: Mo Pen or Touch Input is available for this Display i

o ety Computer name, domain, and weorkgroup settings

Wind Updat -
indows Update Computer name: LTAYAMDATAK Ey Change settings




Please note that on employee admin only
previously submitted recon years will appear
on drop-down

Add Empldx 201608

201602
201508
201502

STOSYIHILS,

—S =



Bug Identified when attempting to capture manual
IRP5/IT3A




Users advised to select “Clear Search” option to
activate “ADD Employee” Field

c@syFll
—
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Employer




Declaration page-Only final year recons can be completed for
2016 and older years

Select the tax year for he Declaration : m " .ﬁequ .

201602
Declarations for : TRAINING PTY LTD - 7020779114
201502

AYE SDL UIF ETI 201402
201302

201202




How to complete ID/Passport field on employee certificate-
Common mistake made in selecting a country of issue for
Individual with ID

e@syFile EMPLOYER 6.7.2
HOME
EMPLOYEE DETAILS
Notification Centre

Action Centre

REGISTRATION
Employee Information
eFiling Registration Certificate Number
707074211920160 2
IMPORY Personal e e B Recon Period Status
? ield.
Import/Export Payroll File ot 201602 CREATED
Nature of Person: A - Individual with ID or Passport Numb v J *

EMPLOYEE ADMIN

= : .
View/Edit Employees urname

MONTHLY PROCESS First Two Names: GI' *
RACE Initials: GV *

Dayments/

Date Of Birth: 19820202 u:é * CCYYMMDD

RECONCILIATION

PAYE Dashboard ID Number: 8zr- 24089

Declaration Income Tax Reference: 104 63

Cancel Certificate Range Passport Number:

e EBigRy el 2 T T

SUBHIﬁION’

Alternate Identification Type: 1 i
Submit to SARS

THIRD PARTY APPOINTMENTS Alternate Identification Number:

Third Party Appointments Employee Number: 4
EMPLOYER ADMIN

View Status 1 Active v
View/Ed?t/Change

r Ouicle Navination ]




2t ey nd led ®

Surname: CHAUNE .

Fust Two Names GIVIN VICTOR .

Intials

Date Of Burth,

19020202 g ¢ CCOYYMMOO
1D Number) FIELD VALIDATION

income Tax R . .
The folloving RED highlighted field(s) are invalid

Passport Numb and need to be corrected.

: 2 .
¢ wry of 1 Country Of Issue 3075 may not be ZAF.

Alernate [demtifudpo
\

MO INTMENTS Arernate [demtduatic



EMPLOYEE DETAILS
ptification Centre

tion Centre

STRATION

Employee Information _
iling Registration Certificate Number
DRT 707074211920160200000050000

Personal :
indicates required field. ¥ Rezc‘c;;sl;eznod CSRtE:

Nature of Person: [ A - Individual with ID or Passport Numb | v ] *

port/Export Payroll File

OYEE ADMIN

: *
ew/Edit Employees Surname: CHAUKE

LY PROCESS y First Two Names: GIV

YR Initials: GV
ayments _
Date Of Birth: 19820202 |[H * CCYYMMDD
DNCILIATION

AYE Dashboard ID Number: 8202

asclaration Income Tax Reference: 1008

ancel Certificate Range Passport Number:

djustments Country of Issue:

ISSION
Alternate Identification Type: [
bmit to SARS

D PARTY APPOINTMENTS Alternate Identification Number:

ird Party Appointments Employee Number: 4
OYER ADMIN

View Status Active v
ew/Edit/Change

ITIES Quick Navigation
==

ilities




word
“Secure reminder” an
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User Name:

Password:
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User Name:

Password:

iR ADMIn

¥ PROCR S

TLEATIOW

e S

FANTY ApturiNmieemrs

Yim ADMNINS




ETI Rejection errors

Letters will be issued on e@syfile to provide reason and/or list of error.
Synchronise e@syFile to retrieve letters in Notification Center
*SARS Contact center can also be contacted to find out of errors

EMP501 submitted for 2017/02 by

mistake/accidentally
*Users advised to wait for 2017/02 recon period to open on the 15

April 2017 to correct

*SARS was assisting by providing PRN numbers for payments to be
made for September 2016 to February 2017

*Submitting the 2017/02 recon will rectify the monthly figures  —.
submitted @syrlle

—_—







Ayanda Takela

SARS -eFiling and e@syfile
Specialist
(Gauteng, Free State & Northern
Cape Region)

c@sykile



