	BUSINESSS NAME:


	PHYSICAL ADDRESS:


	CONTACT DETAILS:



SUSPENSION LETTER
	TO:
	

	FROM:
	

	SUBJECT:
	

	Date
	


Dear                                                                                     ,
You are hereby informed that you are suspended with immediate effect pending the outcome of a disciplinary hearing to be held on   
      /01/2012

Kindly take note that all your benefits are still applicable i.e. salary.

Regards,
