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4.3 RECONCILIATION

4.3.1 How to reconcile

2ECONCILIATION฀ INVOLVES฀MATCHING฀ALL฀ TAX฀DUE฀ �LIABILITIES	฀WITH฀ALL฀ TAX฀PAID฀AND฀CHECKING฀ THESE฀AGAINST฀ THE฀ TOTAL฀ VALUE฀OF฀ALL฀ TAX฀

CERTIlCATES฀ISSUED�฀4HESE฀THREE฀AMOUNTS฀SHOULD฀ALL฀BE฀EQUAL�฀4HE฀RECONCILIATION฀PROCESS฀ONLY฀RELATES฀TO฀TAX฀PAID฀AND฀NOT฀ADDITIONAL฀

tax, penalties or interest.

4.3.2 Reconciliation steps for employers:

1

"EFORE฀YOU฀COMPLETE฀YOUR฀%-0���฀�FOR฀THE฀ANNUAL฀OR฀INTERIM฀�BIANNUAL	฀SUBMISSION	�฀DETERMINE฀THE฀TOTAL฀INCOME฀OF฀EACH฀EMPLOYEE฀

FOR฀THAT฀YEAR฀AND฀RECALCULATE฀THE฀TAX฀BASED฀ON฀THAT฀AMOUNT�฀%MPLOYEE฀)NCOME฀4AX฀#ERTIlCATES฀;)20��)4��A	S=฀SHOULD฀REmECT฀THE฀

income, deductions and tax as calculated at this point.

2

)F฀THE฀RECALCULATED฀LIABILITY฀ACCORDING฀TO฀YOUR฀TAX฀CERTIlCATES฀IS฀DIFFERENT฀TO฀WHAT฀WAS฀PREVIOUSLY฀DECLARED฀IN฀YOUR฀MONTHLY฀%-0���S�฀

YOU฀NEED฀TO฀DETERMINE฀IN฀WHICH฀MONTH�S	฀THESE฀DIFFERENCES฀OCCURRED�

3

#APTURE฀ALL฀THE฀RELEVANT฀DEMOGRAPHIC฀INFORMATION฀IN฀THE฀"USINESS฀)NFORMATION฀AND฀#ONTACT฀$ETAILS฀SECTIONS�

4

#APTURE฀ALL฀YOUR฀MONTHLY฀LIABILITIES฀FOR฀0!9%�฀3$,฀AND฀5)&฀USING฀THESE฀REVISED฀lGURES฀IN฀THE฀&INANCIAL฀0ARTICULARS฀SECTION฀ON฀THE฀

%-0���฀�I�E�฀WHERE฀DIFFERENT�฀THE฀LIABILITIES฀INSERTED฀ON฀THE฀%-0���฀SHOULD฀BE฀lNAL฀LIABILITIES฀RATHER฀THAN฀THE฀LIABILITIES฀DECLARED฀ON฀

THE฀%-0���	�

5

#APTURE฀ YOUR฀ TOTAL฀MONTHLY฀PAYMENTS฀MADE฀ IN฀ RESPECT฀OF฀0!9%�฀3$,฀AND฀5)&฀BUT฀ EXCLUDING฀PAYMENTS฀MADE฀ IN฀ RESPECT฀OF฀

interest, penalties and additional tax. These are the actual payments you have made to SARS throughout the year – there are 

no recalculations needed.

6

#ALCULATE฀THE฀TOTALS฀AND฀DIFFERENCE฀lELDS฀�)F฀USING฀E SY&ILE4-฀%MPLOYER฀SIMPLY฀CLICK฀ON฀THE฀SELF
ASSESS฀BUTTON฀IN฀ORDER฀TO฀POPULATE฀

ALL฀THE฀TOTALS฀AND฀DIFFERENCE฀lELDS฀FOR฀YOU	�

7

%MPLOYERS฀MUST฀CALCULATE฀ THE฀3$,฀AND฀5)&฀ TOTALS฀AND฀CAPTURE฀ THE฀VALUES�฀ )F฀ THE฀3$,฀AND฀5)&฀#ONTRIBUTIONS฀ARE฀NOT฀ON฀ THE฀

CERTIlCATES฀THIS฀VALUE฀MUST฀BE฀CALCULATED฀AND฀THE฀VALUE฀MUST฀BE฀COMPLETED�

8

7HEN฀SETTLING฀ANY฀SHORTFALL฀REmECTED฀IN฀THE฀RECONCILIATION�฀THE฀PAYMENT฀MUST฀BE฀ALLOCATED฀TO฀THE฀PERIOD�S	฀IN฀WHICH฀THE฀SHORTFALL฀

occurred. If the relevant period cannot be determined, the payment should be allocated to the last active period within the 

TRANSACTION฀YEAR�฀WHICH฀IS฀NORMALLY฀&EBRUARY�


